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Introduction 

This document is for schools and colleges who intend to request the 
removal of a pupil during the 2026 KS4 June checking exercise. 

Following feedback from stakeholders, this document will focus on the pupil 
removal categories that either had a low acceptance rate or would benefit 
from further clarification on information/evidence requirements. 

We have provided visual examples for reference, please note that these 
have been prepared solely for this document. We are aware that your 
evidence may look different from our examples, however, these visuals 
will highlight the key areas we look for in information/evidence. 

If you provide information/evidence for a pupil removal request during the 
2026 KS4 June checking exercise that is similar to those described in this 
guidance it is not a guarantee that a pupil removal request will be accepted. 

Please click on one of the following links for further information: 

• general tips for pupil removals 

• dual registration/moved school 

• social care involvement - including police/prison 

• terminal/critical illness 

• elective home education 

• admitted following permanent exclusion (not registered independent 
schools) 

• permanently left England 

• admitted from abroad with English not first language  
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General tips for pupil removals 

✅ Do:  

• read our communications and guidance before you request a pupil 
amendment. Full guidance will be available on the CYPMD Help 
Centre prior to the KS4 June checking exercise opening 

 

• use the ‘free text box’ within the CYPMD portals, when available, 
to describe the pupil’s circumstances/situation, rather than doing this 
within your 6-page evidence limit. The free text box should be used to 
describe briefly the pupil’s circumstances/situation, 
not to repeat information. The evidence should support the 
narrative/circumstance/situation described in the free text box  

 

❌ Do not: 

• request pupil amendments during a checking exercise unless 
the pupil’s circumstances meet the criteria of a pupil amendment 
category in the 2026 KS4 June Checking Exercise Guidance. This will 
avoid unnecessary burdens on your valuable time  
 

• provide information/evidence of more than 6 pages. Anything more 
than 6 pages will not be read. The following example shows 2 pages of 
evidence reduced in size to fit on 1 page. We will count this type of 
evidence as 2 pages:  
 

 
 

 

https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
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Dual registration/moved school 
 

 
 
Here are some recommendations when submitting a pupil removal request 
under this category. 
 

✅ Do:  

• work with the school where the pupil should be counted for the 
purposes of performance measures. A corresponding request to add 
the pupil must be made by that school during the KS4 June 
checking exercise 

 

❌ Do not: 

• request the removal of a pupil if the pupil is dual registered at a non-
published school (hospital special schools and any alternative 
provision, including pupil referral units) 
 

• request the removal of a pupil if the school where the pupil has moved 
to is not willing to add the pupil to their school roll 

  

In 2025 there were 365 pupil removal requests under this category. Of 
those, only 4.4% were accepted and 95.6% were rejected. 
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Social care involvement - including police/prison 

 
 
Here are some recommendations when submitting a pupil removal request 
under this category. 
 

✅ Do:  

• provide 3rd party/external evidence from social services, police, or 
other relevant external body. This evidence must be provided, 
narrative from a school/college alone is not acceptable 
 

• provide at least one piece of evidence dated in 2026 and before the 
start of exams (7 May 2026)  
 

• ensure the information/evidence shows the involvement of social 
services (if applicable) with the pupil and their family. The 
information/evidence from social services must describe the situation 
and how it has had a severe and profound effect on the pupil’s 
ability to access education and/or sit all exams (in school or online) 
 

• provide a police report as part of your evidence (if applicable). You will 
need to provide an explanation in the free text box in the CYPMD 
portal to support the police report. Your explanation should describe 
how the involvement with the police has had a severe and profound 
effect on the pupil’s ability to access education and/or sit all 
exams (in school or online) 
 

• use this category to request the removal of a pupil who has been a 
victim of crime, as well as for a pupil that is involved with the police 
due to committing a crime. In addition to the police report you must 
also provide an explanation in the free text box in the CYPMD portal 
as to how the involvement with the police has had a severe and 
profound effect on the pupil’s ability to access education and/or 
sit all exams (in school or online) 

❌ Do not: 

• submit a removal request without 3rd party/external evidence, 
school/college narrative alone is not acceptable 
 

• cut and paste various reports which means the authenticity of a report 
is not verified, for example no header, no date on each page and 
different documents merged together  

 
 

 

 

In 2025 there were 1,214 pupil removal requests under this category. Of 
those, only 6% were accepted and 94% were rejected. 
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Here are some visual examples: 
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Terminal/Critical illness 
 

 
 
Here are some recommendations when submitting a pupil removal request 
under this category. 
 

✅ Do:  

• provide 3rd party/external medical evidence on official headed paper 
and (electronically) signed by a medical professional/s clearly showing 
their name and job title  
 

• provide at least one piece of 3rd partly/external evidence dated in 2026 
before the start of exams (7 May 2026). The evidence must clearly 
show the severity of the impact that the illness/injury has had on the 
pupil and their ability to access education and/or sit all exams (in 
school or online). This evidence must be provided, narrative from a 
school/college alone is not acceptable. 

 

❌Do not: 

• submit a removal request without 3rd party/external medical evidence 
 

• provide sections of 3rd party/external medical evidence if the sections 
do not clearly show impact that the illness or injury has had on the 
pupil and their ability to access education and/or sit all exams (in 
school or online) 
 

• request the removal of a pupil who has suffered from a short-term 
illness (for example, if the pupil has suffered from a viral infection and 
has been absent from school for up to a month)  
 

• request the removal of a pupil who is receiving SEN support due to 
their disability, illness, or injury unless the pupil has been diagnosed 
with an additional unrelated illness/injury 
 

• request the removal of a pupil who has an illness or injury that is 
managed on a daily basis and the pupil is able to access education 
(in school or online) 
 

• cut and paste various reports which means the authenticity of a report 
is not verified, for example no header, no date on each page and 
different documents merged together  
 

 

 

 

 

In 2025 there were 794 pupil removal requests under this category. Of 
those, only 8.4% were accepted and 91.6% were rejected. 
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Here are some visual examples: 
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Elective Home Education 

 
 
Here are some recommendations when submitting a pupil removal request 
under this category. 
 

✅ Do:  

• provide information/evidence from parent/carer that clearly confirms 
that the pupil left school to be home educated before the spring 
(January) census day (15 January 2026) 
 

• provide school/college confirmation of the pupil’s removal from roll to 
the LA 
 

• provide correspondence between your school/college and parent/carer 
regarding the pupil’s absence from school confirming that despite all 
efforts by the school, the parent/carer did not confirm that the pupil was  
being educated at home until after the 2026 spring (January) census 
day (15 January 2026) This explains why the pupil was included in the 
school/college census return 
 

❌ Do not: 

• request the removal of a pupil who left your school/college after the 
spring (January) census day (15 January 2026) unless you can 
demonstrate a situation (or circumstances) similar to that described in 
bullet 3 above 
 

• request the removal of a pupil without your school/college’s notification 
to the LA 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In 2025 there were 268 pupil removal requests under this category. Of 
those, only 26.5% were accepted and 73.5% were rejected. 
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Here is a visual example: 
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Admitted following permanent exclusion (not 
registered independent schools) 

 
 
Here are some recommendations when submitting a pupil removal request 
under this category. 
 

✅ Do:  

• ensure that the information/evidence shows that the pupil was 
permanently excluded after 1 September 2024 and admitted to your 
school after this date 
  

• provide a copy of the permanent exclusion notification to the 
parent/carer, dated after 1 September 2024, from the 
headteacher/principal of the excluding school/college 
  

• provide a copy of any meeting notes (if applicable) confirming that the 
pupil was permanently excluded from the previous school, after 1 
September 2024, and confirmation of place and start date at your 
school (after 1 September 2024) 

 

❌ Do not: 

• request the removal of a pupil who was permanently excluded before 1 
September 2024 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In 2025 there were 158 pupil removal requests under this category. Of 
those, only 31.6% were accepted and 68.4% were rejected. 
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Here are some visual examples: 
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Permanently left England 

 
 

✅ Do:  

• ensure that the pupil was removed from roll before the start of 
exams (7 May 2026) 
 

• provide a copy of the removal from roll confirmation from your 
school/college to the LA (if your LA has an online system for this type 
of notification, screen prints can be provided) 
 

❌ Do not: 

• request the removal of a pupil who was removed from roll after the 
start of the exams (7 May 2026) 
 

• request the removal of a pupil without providing your school/college 
confirmation to the LA that the pupil has been removed from 
school/college roll 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In 2025 there were 269 pupil removal requests under this category. Of 
those, 64.3% were accepted and 35.7% were rejected. 
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Here are some visual examples: 
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Admitted from abroad with English not first language 

 
 
Most of the pupil removal requests were rejected because: 
 

• the pupil’s first admission to a school in England was before 1 
September 2022, and no exceptional circumstances were evidenced 
 

• the pupil had KS2 results in an English school 
 

• census data confirmed the pupils first language was English 
 

• the pupil arrived from a country where English was an official language 

Here are some recommendations when submitting a pupil removal request 
under this category. 
 

✅ Do:  

• request the removal of a pupil who has arrived from abroad and their 
first admission to a school in England was before 1 September 2023, 
if you can provide information/evidence to show exceptional 
circumstances such as the pupil having no formal education prior to 
arriving in England, or arrival as part of a resettlement scheme, and the 
pupil’s first language is not English 
 

❌ Do not: 

• request the removal of a pupil if your school/college census return 
shows that the pupil’s first language is English 
  

• request the removal of a pupil if English is an official language of their 
country of origin 
 

• request the removal of a pupil if the pupil’s first admittance to an 
English school was before 1 September 2023 and you cannot 
provide information/evidence of exceptional circumstances 

 

 

 

 

 

 

 

 

 

 

 

In 2025 there were 5,127 pupil removal requests under this category. Of 
those, 91.5% were accepted and 8.5% were rejected. 
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Here are some visual examples: 
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Further information 
 
The CYPMD Help Centre is the main source of information for the CYPMD 
service.  
   
The CYPMD Help Centre will be updated on a regular basis to 

provide important information for schools and colleges regarding the 2026 
KS4 June checking exercise. 
  
In advance of the checking exercise opening, the CYPMD Help 
Centre will have all the guidance your school or college will need to check 
your data. You should read all associated guidance that we provide in 
full before you check your school or college data and request any 
amendments.  
  
We are asking you to check the CYPMD Help Centre regularly for 
updates and save this link to your favourites for future ease of access.  
 
If you have a query regarding the CYPMD service, please visit the CYPMD 
Help Centre to find contact details for the CYPMD helpline or send a 
message. 
 

  

https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=27044399276050
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=27044399276050
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© Crown copyright 2026 

This publication (not including logos) is licensed under the terms of the Open 

Government Licence v3.0 except where otherwise stated. Where we have 

identified any third party copyright information you will need to obtain 

permission from the copyright holders concerned. 

To view this licence: 

visit  www.nationalarchives.gov.uk/doc/open-government-

licence/version/3 

email  psi@nationalarchives.gsi.gov.uk 

write to Information Policy Team, The National Archives, Kew, London, 

TW9 4DU 

About this publication: 

enquiries   www.education.gov.uk/contactus  

download  www.gov.uk/government/publications  

Reference:  [000-000-000] 

  
Follow us on Twitter: 
@educationgovuk  

Like us on Facebook: 
facebook.com/educationgovuk 

 

http://www.nationalarchives.gov.uk/doc/open-government-licence/version/3
http://www.nationalarchives.gov.uk/doc/open-government-licence/version/3
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