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Summary  

It is very important that you read this guidance carefully. 

 
About this departmental guidance 
 
This guidance is from the Department for Education (DfE) and is non statutory. It has 
been produced to help state funded secondary schools and registered independent 
schools with 16 to 19 provision and the FE sector understand their responsibilities in 
relation to the school and college checking exercises. 
 
In this guidance: 
 

• where we use the term ‘college’, we mean any establishment that is eligible to 
engage with the 16 to 19 Autumn checking exercise 

 

• where we say ‘students’, we recognise that some schools refer to their 
learners as pupils 
 

• where we use the term ‘this checking exercise’, we mean the 2026 16 to 19 
Autumn Checking Exercise 

 

• in relation to a school, references in this document to students ‘on roll’ or 
‘enrolled’ should be read as references to registered pupils 

Who is this guidance for? 
 
This guidance is for: 
 

• school leaders, staff and governing bodies in all state funded secondary 
schools with 16 to 19 provision (maintained schools, academies, free schools, 
studio schools and university technical colleges)  

 

• special schools with 16 to 19 provision (maintained schools, academies and 
free schools) 
 

• registered independent schools with 16 to 19 provision 
 

• further education sector colleges  
 

Expiry or review date 
 
This guidance will next be reviewed ahead of the 2027 Autumn checking exercise. 
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Introduction 

The DfE publish school and college performance measures each year. The 
publication of performance measures provides an easily accessible source of 
comparative information on attainment and progress in colleges.  
 
The 2025/26 16 to 19 performance measures will report achievements of students 
who have completed their 16 to 19 studies in the 2025/26 academic year. This may 
include qualification results achieved in earlier academic years, for example 2024/25. 
 
A T level attainment measure will be published for the first time alongside existing 
performance measures for the 2025/26 academic year. 
 
Colleges are asked to check we have the correct students and results listed at the 
end of 16 to 19 study as part of this checking exercise. 
 
As part of the Autumn checking exercise, you can notify us of inaccuracies in your 
college data. We will try to rectify any inaccuracies in your college data ahead of the 
revised publication in early 2027. 
 
College performance measures data reflecting student amendment requests 
accepted as part of the Autumn checking exercise will be published in early 2027. 
 
Further information on how 16 to 19 performance measures, including the T level 
attainment measure, are calculated can be found here: 16 to 19 accountability 
headline measures: technical guide.   

https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide


 

CYPMD Helpline: 03001312762  Page 5 
 

OFFICIAL - FOR PUBLIC RELEASE 

OFFICIAL - FOR PUBLIC RELEASE 

Changes since 2025 

1. From the 2025/26 academic year we will be publishing additional information on 
campus-level college-group reporting. Page 9 of this guidance provides further 
information. 
 

2. You can now request to ‘include’ a student in the 16 to 19 Checking Exercise 
Portal rather than via an online form. Page 17 of this guidance provides further 
information. 

 
3. We have expanded the list of students eligible for removal within the 16 to 19 

Checking Exercise Portal. Page 17 of this guidance provides further 
information. 
 

4. The process for submitting your college’s ‘full return summary’ during this 
checking exercise has been improved. There are now additional prompts and 
clearer wording within the 16 to 19 Checking Exercise Portal to provide further 
clarity on when and how a ‘full return summary’ should be submitted (if 
applicable). Please refer to the 2026 16 to 19 Autumn ‘How to’ guide for step-by-
step instructions, the guide will be available on the CYPMD Help Centre prior to 
this checking exercise opening. 
 

5. CSV files are now ordered alphabetically by surname.  
 

 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/
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Action your college needs to take  

 
 

You are advised to access the 16 to 19 Checking Exercise Portal on ‘day one’ of 
this checking exercise. Evidence shows us that many colleges wait until the last 
few days of a checking exercise to do this. If you need to contact the CYPMD 
Helpline about your student data, you need to do this as soon as possible once 
this checking exercise has opened in case you are required to take any action 
within the 16 to 19 Checking Exercise Portal before 5:00pm on Friday 16 
October 2026. 
 

 
 

• familiarise yourself with the ‘2026 16 to 19 Autumn How to Guide’ which 
will be available on the CYPMD Help Centre prior to this checking exercise 
opening. This will ensure that you fully understand the steps required to check 
your college’s performance measures data, and if necessary, request 
amendments to your college’s data 
 

• download your college’s student CSV files and check that we have listed 
the correct students at the end of 16 to 19 study. If you think your student 
list is incorrect, please raise relevant student amendments to include or 
remove a student in the 16 to 19 Checking Exercise Portal  
 

• download your college’s results CSV files and check that we have 
attributed the correct results against each student. These checks are 
important to ensure the accuracy of your college’s revised performance 
measures data published in early 2027  
 

o if you think a student’s results are missing or incorrect, please refer to 
the Results Enquiries Guidance which will be available on the CYPMD 
Help Centre prior to the checking exercise opening 

 
o the results enquiries portal will remain open until early 2027 

 

• download your college’s summary performance measures data 
  

• sign out of the 16 to 19 Checking Exercise Portal if your college does not 
need to request any student amendments, you do not need to take any 
further action or submit any confirmation 
 

• if your college does need to request amendments to your student data, 
please complete all student amendments. Further information and evidence 
requirements can be found throughout this guidance document 
 

This checking exercise will open on Monday 5 October 2026 and close at 
5:00pm on Friday 16 October 2026. You can access this checking exercise 
here: 16 to 19 Checking Exercise Portal. 
 

Your college should take the following action by 5:00pm on Friday 16 
October 2026:  

 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
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• submit your college’s ‘full return summary’. Once your college has made 
all individual student amendment requests, a ‘full return summary’ must be 
submitted  
 

o you should refer to the ‘2026 16 to 19 Autumn How to Guide’ which will 
be available on the CYPMD Help Centre prior to the checking exercise 
opening, to ensure that you have a full understanding of when and how 
the ‘full return summary’ is submitted before you complete this step  

 
o more than one user can request amendments to your college’s student 

data. Requests can be made over different days, individual amendment 
requests can be edited, information/evidence can be amended 
throughout the two-week checking exercise period. However, by 5pm 
on Friday 16 October 2026, one user must submit your college’s ‘full 
return summary’ 

 

• keep a copy of the ‘full return summary’ confirmation email. Once you 
have submitted your college’s ‘full return summary’ you will receive a 
confirmation email. If this confirmation email has not been received within 24 
hours of the submission of your college’s ‘full return summary’ please send a 
message to the CYPMD Helpline 
 

o if your college’s ‘full return summary’ is not submitted, your individual 
student amendment requests will not be visible and therefore cannot 
be considered 

 
o once your college’s ‘full return summary’ has been submitted, your 

college will no longer be able to request any student amendments or 
amend any requests already made 

 

 
 
There will be no further opportunity for your college to make student amendment 
requests after this checking exercise. 
 
 

 

The ability to raise results enquiries within the results enquiries portal 
will still be available after you have submitted your college’s ‘full return 
summary’ 

https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=27044399276050
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=27044399276050
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CYPMD Help Centre 

The CYPMD Help Centre is the main source of information for the CYPMD service.  
 
In advance of this checking exercise opening, the CYPMD Help Centre will have all 
the guidance you will need to check your student and results data. You should read 
all associated guidance that we provide in full before you check your college’s data 
and, if necessary, request any student amendments or raise any results enquiries. 
 

You should save the CYPMD Help Centre to your favourites for future ease of 
access. 
 

Consortia, college closures and mergers  

Sixth form centres and consortia  

In addition to the results for individual colleges, published data will also include 
separate aggregated results for each registered sixth form consortium. The 
consortium entry will be based on the results of all students on roll at each of the 
participating colleges. If your college is part of a registered consortium, you only 
need to check the results for those students on roll at your college.  

Whether a college and its students are reported in a consortium’s results will be 
based on whether it was a feeder college to the consortium during the 2025/26 
academic year. For example, a college that joins a consortium in 2025/26 will have 
all students that attended that college in the last 3 academic years reported against 
the consortium. If a college ceased to be part of a consortium before 2025/26 
academic year, these colleges and their students will not be reported as part of the 
consortium.  

Colleges that become an academy 

A college maintained by a local authority, or a sixth form college may change to 
become an academy during the 2025/26 academic year, or re-open after closing on 
the same site (for example, if it becomes a sponsored academy).  

In most cases, we treat a ‘converter’ academy as a continuing college and a 
‘sponsored’ academy as a new college. This affects how we report results for these 
institutions. 

Results are reported against the institution that was open and in operation at the 
start of the reporting academic year. For example, if a college maintained by a local 
authority or sixth form college becomes an academy at the start of the academic 
year (before 12 September 2025), we will publish the results under the new academy 
name. 

Recently merged colleges 

Where an FE college has been dissolved during the 2025/26 academic year, we will 
not publish the data for the closed college. This is the DfE’s current position.  

https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
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A college will be published with results if it was open and in operation at the start of 
the 2025/26 academic year. The students attributed to the college will be based on 
the ILR return R10 for 2025/26; ILR R14 for 2024/25 and 2023/24.  

Campus-level college-group reporting  
 
Currently, 16 to 19 performance measures are reported at the college or college 
group level, depending on the legal entity. This is important for accountability 
purposes. However, the sector has been changing with more colleges expanding 
and merging into large college groups where the legal entity may feel far removed 
from the site where education is delivered.  
 
Starting with 2025/26 performance measures, college groups will also be reported in 
their constituent parts, i.e. colleges. This is intended to improve transparency for 
students and strengthen local accountability. Disaggregated average point score 
(APS) data for colleges within college groups will be published for the first time as 
part of the 2025/26 performance measures. Other measures will be included in 
future years. 

The department will publish campus-level APS data for colleges that held campus 
identifier codes as of January 2026, with students assigned to campuses using the 
CampID field in the June 2026 Individualised Learner Record (ILR) return. Where a 
student is allocated to a college group with campus identifiers but not to a specific 
campus because the CampID field has not been completed, the student will be 
reported against a designated catch-all campus identifier derived from the UKPRN 
submitted in the ILR return. 

To support future releases the DfE have reviewed the current list of campus identifier 
codes and will be issuing new codes to reflect the current sector landscape. While 
these new codes will be available in the ILR this year, they will not be used in 
published performance measures until February 2028. 
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Calculation of 16 to 19 performance measures   
 

State funded colleges 
 
State funded colleges will make a return to the department in October on their 
2025/26 Autumn census or ILR R14. It is important that these returns accurately 
record a student’s learning aim reference and completion status as this information 
will be used to calculate retention measures.   

Any inaccuracies or incomplete Autumn ILR and census returns cannot be 
corrected once used to calculate your college performance measures data. 
This could mean your institution is published with inaccurate retention performance 
measures. School census guidance and ILR guidance is available. 

Special schools  

Although special schools’ performance measures data is published, if you are a 
special school with a sixth form your 16 to 19 results will not be published unless 
your school opt in to be published.  

 

To do this you can send a message or contact the CYPMD Helpline on 0300 131 
2762 by 5:00pm on Friday 16 October 2026.   

 

Students reported 

Students will be reported if they are aged 16 or 17 at the start of the 2025/26 
academic year (i.e. 31 August 2025) and are at the end of their 16 to 19 studies, or if 
they are aged 18 at the start of the 2025/26 academic year. Students and results will 
be allocated on an annual basis against the provider where they are enrolled and 
funded to take their main programme of study.  
 
This means that students can be reported against multiple providers in different 
years if they have moved during their 16 to 19 studies. Please refer to the 16 to 19 
accountability headline measures: technical guide for further information on 
which students should be reported. 
  
Your college will be held accountable for the student and their results if recorded on 
roll in the 2026 spring census or with a core learning aim on their ILR. Students have 
been allocated to providers for up to 3 years, for example the academic years 
2025/26, 2024/25 and 2023/24.  

Some students have been allocated based on the volume of exam data received 
from awarding organisations (AOs). This is based on where the student has taken 
the exam and may not be where the student was on roll. This usually includes 
providers that have not made a school census return to the DfE at student level or 
an ILR return, for example independent schools. 

Only students that meet the eligibility and entry criteria for inclusion are in the 
published performance measures data.    

https://www.gov.uk/guidance/school-census
https://www.gov.uk/government/collections/individualised-learner-record-ilr
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=27044399276050
https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
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Student eligibility criteria   

Students are eligible to be included in 16 to 19 performance measures data if they 
are of academic age 16, 17 or 18 at the start of the 2025/26 academic year, i.e. as of 
31 August 2025, and at the end of their 16 to 19 studies. We use the following 
criteria to assess if a student is at the end of their 16 to 19 studies:   

a) they have entered for at least 2 qualifications, each of which has at least the 
size of an A level or they have entered for at least one qualification the size of 
at least 2 A levels, in the reporting year; or  
 

b) they have entered for both a T Level core and T Level occupational 
specialism during 16 to 19 study; or 
 

c) they are 18 and have not been included in published performance measures 
data for their current allocated provider  

You will be able to defer students that have met criteria a or b but only where they 
were not 18 at the start of the academic year, it is not possible to defer a student 
who was 18 at the start of the academic year.  

A student eligible for reporting in 16 to 19 published performance measures data will 
also need to meet additional criteria for each performance measure to be included in 
that measure. For example, to be included in the average point score per entry for A 
level students, the student must have been entered for at least an AS qualification. 
To be included in the average point score per entry for technical certificate, the 
student must have been entered for at least one technical certificate. 

The 16 to 19 accountability headline measures: technical guide has detailed 
information on the methodologies for the performance measures and further details 
on the allocation of students to providers.  

Students studying part-time  

Students studying part-time will be included in 16 to 19 performance measures data 
if they meet the eligibility criteria for inclusion.    

Students studying at more than one institution  

If a student studied in a college then moved to another college during the academic 
year, their results will be included in the performance measures data for the provider 
identified as the core provider. The core provider will be identified based on where 
the student was on roll, or if this information is not available, the college that entered 
them for the greater number of qualifications.  

If a student was studying at more than one provider at the same time during the 
academic year, then the student and their results will be allocated to the core 
provider.  

More information on how students are allocated to institutions can be found in the 
16 to 19 accountability headline measures: technical guide. 

 

https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
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Students who left part way through their studies  

If a student was on roll at your college but left before completing their studies, all 
their achievements will be reported when they are at the end of studies or reach 
academic age 18. You cannot remove these students or their results. 

Students withdrawn from exams  

Where a student has been withdrawn from all exams included in performance 
measures, they can be removed from the institution’s attainment measures in the 16 
to 19 published performance measures data.    

However, the retention measures for state funded schools and colleges are 
calculated using aims data from the school census and ILR, therefore, students 
withdrawn from exams outside of the funding ‘qualifying period’ will still be counted in 
these performance measures.   

The attainment data will include a ‘fail’ grade for exam entries that have not been 
withdrawn by the AO. 

Apprenticeship students 

Students can be allocated to your college where AO data shows that exams were 
taken at your centre. If an apprenticeship student has been allocated to your college 
but they were not on roll in 2025/26, 2024/25 or 2023/24, they have not been 
recorded on the school census return or ILR return for those years, they should be 
removed from your college’s results. 

Where an apprenticeship student has been recorded on the school census return or 
ILR return and included in the English and maths progress measure, colleges can 
submit a request to remove these students from the English and maths progress 
measure.  

Please see the Other student removal category for further details. 

International students 

A student is an international student if they are from overseas and travelled to 
England for study. These students do not receive public funding and pay their own 
fees. These students can be removed from your college’s performance measures. 

Private entries and external candidates    

Private entries for approved qualifications have been included. You cannot remove 
students on roll and their results from your college performance measures data, 
even where the examinations were entered privately or are qualifications not taught 
by your college.    

You should request to remove external candidates, that is, students who sat one or 
more examinations at your centre but were not on roll at your college.   
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Qualifications reported  

A full list of approved qualifications for 2026 can be found here: 16 to 19 
qualifications and discount codes 2018 to 2028. 

For applied general, tech level and technical certificates, only qualifications approved 
for inclusion in performance measures in 2025/26 will be included in the calculation 
of performance measures. This includes for any results gained before the 2025/26 
academic year which may feature in this year's data.  

Where a student has taken 2 or more qualifications in the same subject area, we will 
only give credit to one of the qualifications in the performance measures. The 
discounting rules applied can be found here: 16 to 19 qualifications, discount 
codes and point scores. 
 

Reporting fails 
  
Only grades U, F and Q (pending) will be counted as a fail and attract zero points in 
performance measures data. 

Grade X  

Grade X (no result) is not counted in the performance measures data. In the vast 
majority of cases grade ‘X’ is used where a student has not yet completed all the 
required units or left the course and should have been withdrawn.  

Resits  

A student will only be reported once they are at the end of 16 to 19 study. Therefore, 
before including a student in the data for 2025/26, you should ensure that they are at 
the end of their 16 to 19 studies.   

 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fassets.publishing.service.gov.uk%2Fmedia%2F6a555d82c3d64d94cacab90e%2F16_to_19_qualifications_and_discount_codes_2018_to_2028_performance_tables_2026v2.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fassets.publishing.service.gov.uk%2Fmedia%2F6a555d82c3d64d94cacab90e%2F16_to_19_qualifications_and_discount_codes_2018_to_2028_performance_tables_2026v2.xlsx&wdOrigin=BROWSELINK
https://www.gov.uk/government/publications/16-to-19-qualifications-discount-codes-and-point-scores
https://www.gov.uk/government/publications/16-to-19-qualifications-discount-codes-and-point-scores
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Checking your college’s performance measures 
data 

You can view and download CSV files in the 16 to 19 Checking Exercise Portal to 
check the students and their results attributed to your college. 

If there is no data to share with a college, there will be no CSV file links 
displayed on the 16 to 19 Checking Exercise Portal.  
 
The 16 to 19 Autumn CSV file guidance documents will be available on the CYPMD 
Help Centre prior to the checking exercise opening. These documents will help you 
interpret the student and results CSV files.  

Student CSV files 
 
To check your college’s student data, you will be able to download up to three 
student CSV files from the 16 to 19 Checking Exercise Portal: 
 

• the ‘students included’ CSV file will contain only students ‘included’ in the 
calculation of your college’s performance measures data 

• the ‘students non-included’ CSV file will contain only students who are ‘not 
included’ in the calculation of your college’s performance measures data, for 
example a student who has not yet completed 16 to 19 study but has been 
allocated to the college in the reporting year 

• the ‘students previously published’ CSV file will contain a list of students 
that have been reported at your college in a previous year 

 

Results CSV files 
 
To check your student results data, you will be able to download up to two ‘results’ 
CSV files from the 16 to 19 Checking Exercise Portal: 
 

• the ‘results: students included’ CSV file which will contain results for the 
students ‘included’ in the calculation of your college’s performance 
measures data 

• the ‘results: students non-included’ CSV file which will contain results for 
the students that are ‘not included’ in the calculation of your college’s 
performance measures data 

 
These CSV files will contain information based on the data received from AOs up 
to and including 2 September 2026. 
 
Please note that the AOs submitted data at different times throughout August and 
September, so the latest award dates provided differ for each AO depending on 
when they submitted their data. The official deadline for the data collection was 21 
August 2026, but some AOs did submit afterwards, and we have included any data 
received up to and including 2 September 2026. 
 
Data received from AOs between 3 September and 30 October 2026 will be included 
in revised performance measures data published in early 2027. 

 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
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College summary CSV file 
 
To check your college’s performance measures data, you will be able to download a 

‘college summary data’ CSV file from the 16 to 19 Checking Exercise Portal.  

This CSV file will contain information based on results data attributed to those 

students described above received from AOs up to and including 2 September 

2026  

Campus-level college-group reporting  

If applicable, you will now be able to download a ‘campus-level college-group’ CSV 
file.  

Late results CSV files 

There will be two CSV files to check your college’s late results on the 16 to 19 
Checking Exercise Portal: 

• a late results file will be available when this checking exercise opens. This file 
will contain information based on the data received from AOs between 3 
September 2026 and 16 September 2026 
  

o please note that 16 September 2026 is the deadline for receipt of data 
from AOs regardless of the award date 

 

• we will inform colleges by email when a November late results file is available 
on the 16 to 19 Checking Exercise Portal. This file will contain information 
based on data received from AOs between 17 September 2026 and 30 
October 2026 
  

o please note that 30 October 2026 is the deadline for receipt of data 
from AOs regardless of the award date 

All late results/re-marks contained in both of your late results CSV files will be 
included in revised data published in early 2027. 

The table below shows when results received from AOs will be shared and 
published: 

Data received 
from AO by 

Which results CSV file 
will contain these 
results 

When can you view this 
in the 16 to 19 checking 
exercise portal 

Which publication will 
these results be 
included in 

02/09/2026 Main results CSV file 05/10/2026 Provisional (no school/ 
college level reporting) 

16/09/2026 First late results CSV file 05/10/2026 Revised 

30/10/2026 November late results 
CSV file 

Late November Revised 

03/02/2027 N/A N/A Final 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18


 

CYPMD Helpline: 03001312762  Page 16 
 

OFFICIAL - FOR PUBLIC RELEASE 

OFFICIAL - FOR PUBLIC RELEASE 

Results Enquiries   

The results enquiries portal is separate from the main 16 to 19 Checking Exercise 
Portal and will remain open until early 2027. 

 
 
Within the results enquiries portal, you will be able to raise the following results 
enquiries: 
  

• missing qualification 

• a result that does not belong to a student 

• incorrect grade (these enquiries should only be raised after you have 
checked your college’s November late results file) 

 

 
 
 

Please refer to the 2026 Autumn Results Enquiries Guidance for further 
information before you raise a results enquiry. This guidance will be 
available on the CYPMD Help Centre prior to this checking exercise opening. 
 

Please note that any results enquiries raised will not change provisional 
performance measures data available in the 16 to 19 Checking Exercise 
Portal, nor will they be included in the provisional official statistics 
publication. 
 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
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Adding an unlisted student 

If you wish to add a student that is not listed in your college’s data, this is not 
possible. The student will not be eligible to be added to your college’s data, as they 
have been allocated elsewhere and this cannot be amended. 

Student inclusion requests 

If, when checking your college’s ‘student non included’ CSV file, you identify a 
student who is listed that you wish to be ‘included’ in your college’s performance 
measures data you will need to complete a student inclusion request on the 16 to 19 
Checking Exercise Portal.  
 
There are no mandatory information/evidence requirements for a student inclusion 
request, but you will have the opportunity to provide optional information/evidence to 
support your student inclusion request. 
 

 
 

Student removal requests and information/evidence 
requirements 

Generally, a student is reported if they are at the end of their studies and on roll 
anytime in the last 3 years and not previously reported, where your college is 
identified as the main provider.  

From 2026 you can remove students with a pupil inclusion code (PINCL) 502. These 
students are ‘not included’ in your college’s headline performance measures but 
should late results be received for them, they may become 'included'. 

Information/Evidence  

All requests and information/evidence must be submitted by 5.00pm on Friday 16 
October 2026.  

Requests can be submitted to remove students from being included in the 
calculation of your college’s performance measures data for the reasons detailed 
below: 
 

• Deceased 

• Not at the end of 16 to 19 study 

• Not on roll 

• Other  

• Merge student 

 
 

If you request to include a student, we will show this as being accepted, but action 
will only be taken to include the student if the student meets the criteria listed on 
page 14 of the 16 to 19 accountability headline measures: technical guide, 
due to missing or late results being received by the Department. 
 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
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Deceased 
 
If a student has sadly died, please select this category to remove them from the 
calculation of your college’s performance measures data. 
 
Information/evidence requirements  
 
1. Date off roll. 
 

Not at the end of 16 to 19 study 
 

• you should only defer a student if they have been allocated to your college for 
the 2025/26 academic year 

• students of academic age 181 cannot be deferred 

• students of academic age 162 or 173 who are continuing their study should be 
deferred. Their results will be reported next year or by the time they reach 18 

• ensure those students that are listed but have no results to report are also 
deferred if they are continuing their studies. Taking no action to defer these 
students will result in them being included in the retention measure 
 

Students with no results (level 3 or level 2 technical certificate) may still be in scope 
for the retention measures that will be published in 2027. This is because these 
measures use learning aims data from the school census and the ILR. Therefore, 
you should defer these students if they were aged 16 or 17 at the start of the 
2025/26 academic year and are continuing with their studies. 
 
Information/evidence requirements  
 
No evidence or information is required to support removal if the student is not at the 
end of 16 to 19 study, but there is the functionality to upload evidence, and an 
opportunity to tell us any details we might need.  
 

Not on roll  
 
Under this category, your college can request to remove students for the following 
reasons. Please select the appropriate option: 
 

• Apprentices not recorded on the school census or ILR, who have no ESFA 
funded learning aim 

• External candidates (for example, not on the roll of the college for the 
attendance year allocated)  

• International students (fee paying foreign nationals) 

• Other 
 
 
 
 
 

 
1 Students of academic age 18, reached this age by 31 August 2025. 
2 Students of academic age 16, reached this age by 31 August 2025. 
3 Students of academic age 17, reached this age by 31 August 2025. 
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Information/evidence requirements  
 
No evidence or information is required to support removal if the student is an 
apprentice, external candidate or international student, but there is the functionality 
to upload evidence, and an opportunity to tell us any details we might need.  
 
If you selected ‘Other’ please provide us with either information or evidence to 
explain the situation. 
 

Other 
 
Any other removal requests should be submitted using this category. These include 
a request to remove a student that has been allocated to your college using your 
school census or ILR return where you need to tell us about any exceptional 
circumstances. You can also request to remove a student who will become triggered 
to be included in your college’s performance measures due to late results.  

You should choose the attendance year/s you wish to remove the student from. You 
will need to provide a written statement on college headed paper explaining why a 
student should be removed and/or upload other evidence to support your request.  

Please note: 

• if the student has turned 18 the request will be rejected as they must be 
reported 

• if you request to remove a student from a year when they weren’t allocated to 
your institution, the request will be rejected 

Apprenticeship students included in English and maths progress measure 

Please use this ‘Other’ category to tell us about any apprenticeship student who is 
on your school census return or ILR return who you would like to remove from the 
English and maths progress measure.  

To request this, select at least one attendance year to remove the student from, then 
write in the ‘Additional comments’ box ‘I would like to remove this apprenticeship 
student from the English and maths progress measure’. 

Merge student 
 
If we have incorrectly listed duplicate student records because of differences, for 
example, in names or dates of birth, you can submit a request to merge two student 
records into one. 
  
Information/evidence requirements   
   
All information/evidence requirements listed in bold are mandatory and must be 
provided. Requests submitted without the mandatory information/evidence will be 
rejected:   
 1. CYPMD ID (found in the student CSV file) of the student record to be deleted 
and merged; and  
 

2. Details about the reasons the student records need to be merged.  
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Full return summary 

When your college has made all of your individual student amendment requests you 
will need to submit your college’s ‘full return summary’ on the 16 to 19 Checking 
Exercise Portal.  

Please refer to the ‘2026 16 to 19 Autumn How to Guide’, which will be available on 
the CYPMD Help Centre prior to the checking exercise opening, to ensure you have 
a full understanding of when and how the ‘full return summary’ is submitted 
before this step is taken. 
 

The ability to raise results enquiries in the results enquiries portal will still be 
available after you have submitted your college’s ‘full return summary’.  
  

 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/
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Further information 
 
If you have a query regarding your results data contained in the 16 to 19 Checking 
Exercise Portal, please refer to the ‘Results Enquires Guidance’ document. This 
will be available on the CYPMD Help Centre prior to the checking exercise 
opening. 
 
If you have a query regarding the student data contained on the 16 to 19 Checking 
Exercise Portal, please send a message (selecting the ‘Pupil/student enquiry’ 
option) or call the CYPMD helpline on 03001312762.  

If you have logged into the 16 to 19 Checking Exercise Portal and encounter a 
technical issue, for example an issue with your college CSV files, please send a 
message to the CYPMD helpline selecting the ‘Technical issue’ option. 

If you encounter any technical difficulties creating a DfE Sign-in account or have 
forgotten your login details, please go to this contact form: DfE Sign-in 
(education.gov.uk)  

Additional guidance 

Further guidance about college performance measures and accountability 
arrangements can be found here: 16 to 19 accountability headline measures: 
technical guide. 

 
 

 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=27044399276050
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/
https://check-your-performance-measures-data.education.gov.uk/
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://help.signin.education.gov.uk/contact-us
https://help.signin.education.gov.uk/contact-us
https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
https://www.gov.uk/government/publications/16-to-19-accountability-headline-measures-technical-guide
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Key dates 

Date Activity 

5 October 2026 The 16 to 19 Checking Exercise Portal opens. 

16 October 2026 The 16 to 19 Checking Exercise Portal closes for submission of 
amendments and information/evidence. All student amendment 
requests, information/evidence and the college’s ‘full return 
summary’ must be submitted electronically before the checking 
exercise closes at 5:00pm. 

Late November 
2026 

November late results file released on the 16 to 19 Checking 
Exercise Portal.  

Any incorrect grade enquiries should not be submitted until this 
late results file has been shared.  

The results enquiries portal will remain open until early 2027. 

 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
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